
KEEPING YOUR CHILD SAFE AT SCHOOL—PLEASE READ!   NEW PROCEDURES FOR 2016-2017 

To help us ensure the safety of your child, parents may not take their children down to the classrooms in the mornings or go to 
the classroom at dismissal.  This is the only way we can ensure the safety of your child at these very busy times of the day. If 
you need an exception to this, please speak to the principal or home school advisor. 

 
Expectations for Visitors - NEW 

All external school doors are locked dur- 
ing the school day.  All visitors will now 
be required to show their driver’s license 

or a valid photo ID to the school police 
officer, security employee or office when 
entering the building.  Your license or ID 
will then be scanned and processed 
through our new “Safe School” security 

program.  You will be required to have 
your photo taken and a “temporary” 

time sensitive sticker will be printed with 
your name and photo on it to wear 
during the time you are in the building, 
on a school field trip. 
Volunteer classroom helpers must 
have a limited criminal background 
check on file and also have their valid 
ID ran through our “Safe School” 
program and have a photo taken.  You 
will then be given a “Volunteer Pass” 
photo badge to keep and wear on 
y o u r  shirt at all times when you come 
in the building.  It must be visible (not 
under a sweater). With this badge, 
you can be anywhere you may be 
needed in the school. 
Fieldtrip chaperones must have a 
limited criminal background check on 
file.  You will also be required to run 
your valid ID ran and check in with the 
“Safe School” program and have a 
photo taken.  A photo badge will then 
print for you to wear during the field 
trip.  Chaperones must also adhere to 
the guidelines outlined in the Student 
Handbook, Section A, Page 2. 

Lunch visitors must also have their ID 
scanned and a photo badge printed and 
worn during their lunch visit and it must 
be visible at all times. They are only 
allowed to be in the cafeteria hallway 
where the lunch visitor tables are set 
up.  Students may not invite their 
friends to join them at the adult lunch 
tables.  In order to help us keep the 
school safe.  Parents may not walk 
their student back to their classroom or 
locker or go outside for recess. 
 

 
NOTES FROM HOME 

REGARDING 

TRANSPORTATION, 

ETC. 

If your child is to go home a 
different way other than their 
normal way, you must send in 
a note to the teacher with 
instructions as to how the 
child is to go home.  We will 
not allow a child to go home a 
different way without a note.  
Many times a child will think 
they are going to be picked up 
and in fact they were to ride 
the bus.  Please read over this 
in more detail in your student 
handbook.  The bus driver 
would also like a note if the 
child does not normally ride 
their bus.  Thank you for your 
cooperation.  This is to ensure 
the safety of your child. 
Please make these 
arrangements before school or 
before 3:00 p.m. so we are not 
interrupting the teachers for 
last minute changes.   

Students that do not have a 
note from a parent with 
transportation changes in the 
morning and phone in the 
change later in the day will be 
responsible for coming inside 
the building to physically sign 
our their child. The child will 
waiting in the school lobby. 

 

VAN BUREN NEWSLETTER 

AND MID-TERMS ON-LINE 

Van Buren will be sending out newsletters and 

mid-term reports this year through e-mail only. 

All parents will begin receiving them by e-mail 

if you have an e-mail address and have provid- 

ed it to the school and have kept it current. 

You can always opt out simply by 
letting us know and we can send 
hard copies home with your child. 
Parents who do not give us e-mail 
addresses will receive hard copies 
as well by request only. Report 
cards will continue to be sent 
home.

  

 

 STUDENT LUNCH 
ACCOUNT INFORMATION 
 

Each child will be issued a personal 
lunch account card. Parents are en- 
couraged to prepay bi-weekly or 
even by the month or the semester. 
Lunch fees for students are $2.30 
daily or $11.50 per week. Milk is 
also available for .50 cents. 
Plainfield Schools offers a service 
to pre-pay your child’s school lunch 
using your credit or debit card 
online. Information on how to enroll 
and use this service is on our 
website: www.plainfield.k12.in.us. 
We have a program for funding 
student lunch accounts online called 
e-funds. You can fund your 
student’s account by e-check or 
debit/credit card.  Student account 
balances from last year will 
automatically roll over.  To set-up an 
account, you will need your 
student’s ID number.  If you already 
have an account you can access e-
funds from the website.  The 
financial institutions charge a 
processing fee for every e-check or 
debit/credit card transaction. 
 
Money or a check may also be sent in 
an envelope marked LUNCH MONEY 
AND YOUR CHILD’S NAME AND 
TEACHER.  They will not accept cash 
daily from a student in the lunchroom 
and there is NO CHARGING OF 
LUNCHES. If a student does not have 
lunch money in their account or they 
did not bring a lunch, the student will 
be provided a cheese or peanut butter 
sandwich and milk at a .90 cent 
charge for a maximum of 2 days or 
you will be contacted to bring in a 
lunch or money.  School lunch menus 
are on the website. 
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MEDICATION PROCE- 

DURE & REPORTING ILL- 

NESS 

 

Students will no longer be given any type of 

over the counter medication 

(Tylenol/Acetaminophen, Antacid, Throat 

Spray) under any circumstances without 

phoning a parent and receiving prior permis- 

sion first each time as needed. We are no 

longer allowed to use a “blanket” permission 

card to administer these type medications. 

Our policy (per student handbook) states, 

"Non-prescription medication (aspirin, oint- 

ments, lotions, cough syrups, cough drops, 

etc.) CANNOT be administered or dispensed 

without written permission from the child's 

legal guardian stating the name of the medi- 

cation and the date to discontinue use. Non- 

prescription medication must be brought to 

the School Clinic and kept there in the origi- 

nal container bearing the child's name. " 

 

Our district practice regarding school supply 

medications will be the following: 

Parents will be contacted for permission 
to administer school supply medication 
prior to and on the day of administration. 

If a student requires frequent doses that 
would require daily phone calls, then a par- 
ent should bring the student his/her private 
supply with instructions per student hand- 
book. 

If your child is not going to be at school, you 
will need to contact the school nurse at 838- 
3648 before 10:00 a.m. Please leave the 
child’s name, teacher and reason for ab- 
sence. If we do not hear from you by 10:00 
a.m. the school nurse will contact you. You 
may call the school clinic any time of day and 
leave a message on the voicemail. We re- 
ceive many calls in the morning so please just 
leave a message on the voicemail. She will 
return your call as soon as possible if you 
need to speak with the nurse personally. 

Please note: a child with a fever of 
100 degrees or above or vomiting will 
be sent home. No child may ride the 
bus home if one or both of these 
occur before 3:50 p.m. All children 
should be fever free for 24 hours 
before returning to school. 

 

 PLEASE REMEMBER 
TO CONTACT THE 
SCHOOL NURSE 
DIRECTLY AT 
838-3648. THE 
SCHOOL OFFICE DOES 
NOT HANDLE 
ATTENDANCE OR 
MEDICATION QUES- 
TIONS. 

 
BOOK RENTAL FEES—  

PAYMENT OPTIONS 

ON-LINE 

 
Book Rental fees are as follows : 

Kindergarten $120.92  

Grade 1       $121.80 

Grade 2       $105.80 

Grade 3       $ 96.45 

Grade 4       $ 92.70 

Grade 5       $ 84.70 
 
Blue book rental envelopes will 
be sent home for you to return 
your payment in. You may set 
up payment arrangements with 
the school office. 

Fees are due by AUGUST 12, 
2016 

If you would like to set up a 

payment plan, please contact the 

school office. 

Plainfield School Corporation 
offers a program called e~Funds 
for schools that allows parents to 
make several payment options to 
their child’s book rental fees. 
Payments can be made on line 
from your computer at work or 
home.   There is a fee for this 
service. To register, visit our 
website at:  
www.plainfield.k12.in.us.  Click 
on “Explore”, then Sites and scroll 
down to e-funds.  

 BREAKFAST PRO- 

GRAM/LUNCH TIMES 

Students may purchase breakfast at 
school daily from 8:20 until 8:35.  
Students must go directly to the 
cafeteria when they enter the 
building. Students may not go to 
their classroom first or take food 
back to their rooms. The cost for 
breakfast is $1.30 per day.  Students 
may bring $1.30 daily or they may 
utilize the money in their lunch 
account. 

Any lunch or breakfast questions, 
please contact Michelle at 838-3990 
LUNCH LINE. 

Lunch times for this year 

are: 

Kindergarten     12:30-1:00 

Grade  1             11:55-12:25 

Grade 2              11:10-11:40 

Grade 3              12:05-12:35 

Grade 4               12:40-1:10 

Grade 5 11:25-11:55 

Parents may join their child for lunch. 
You will need to follow the new 
procedures on page 1. Adult 
lunches are $3.75 and you may not 
use your child’s debit card to purchase 
lunch for yourself or a sibling. Please 
call 838-3990 to let the cafeteria know 
that you will be needing an adult lunch 
for the day you are going to visit. 
Parents are to meet their child at the 
cafeteria and not at the classroom 
when visiting for lunch.  Parents are 
not allowed to attend recess. Due to 
the number of students we have in the 
cafeteria at one time, parents will be 
required to sit with their child only at 
the DESIGNATED lunch table area 
outside the cafeteria in the hallway.  
Students MAY NOT invite other 
students to join them at the adult 
lunch tables. 

CHILDREN ARE NOT ALLOWED 
TO LEAVE THE BUILDING FOR 
LUNCH. IF A CHILD HAS A 
MEDICAL APPOINTMENT 
DURING LUNCH TIME, PARENTS 
WILL NEED TO BRING A 
PHYSICIAN’S STATEMENT TO 
EXCUSE THE ABSENCE. 

http://www.plainfield.k12.in.us/


BACKGROUND CHECKS FOR ANY VOLUNTEERS—

IMPORTANT INFORMATION!!!! 

Plainfield Community School Corporation requires that anyone having contact with our student 

population complete a “Background Authorization and Release.” This authorization form is available at 

any school office and must be completed two weeks prior to volunteering. This includes school 

field trips.  No one will be permitted to attend any school field trips without this 

information on file at the school prior to the field trip. NO LAST MINUTE RELEASES WILL 

BE PERMITTED. 

If you have any questions regarding this policy, please contact the school principal. 

SEXUAL HARASSMENT 

The Plainfield Community School Corporation has a policy that pertains to both students and employees concerning a learning and working 

environment that is free from sexual harassment.  If you feel that you or your child has been exposed to verbal or physical conduct that could 

be construed as sexual harassment, contact the school for a copy of Policy A.C.A. Please discuss with your children the definitions of 

harassment as it will be a violation of this policy for students to harass other students through con- duct or communication of a sexual nature. 

EMERGENCY CARDS and EMERGENCY CLOSING FORMS 

 
Parents will be asked to complete a WHITE emergency card along with a GREEN Emergency Closing Sheet. The emer- 
gency card is used in case a child becomes ill during the day or is injured. It gives us your phone numbers and emergen- 
cy contacts in case we are unable to reach you. Please complete this card and rem emb er to s ign it and return it to the 
school as soon as possible. 

 If th is informatio n need s to b e cha ng ed a nyt ime during th e school year, plea se contac t th e schoo l  
 nur se at 838 -3648.  The GREEN Emergency Closing sheet is only used in case of an emergency closing due to inclem- 
ent weather or another unforeseen emergency.  Please complete the sheet and discuss with your child where they will 
be going (home, babysitter, or be picked-up). Pleas e keep the top porti on of the emerg enc y c l os ing s heet for your i nfor-  
 matio n and re turn the b ott o m hal f to the s c hool .  

 Plainfield Schools “Co nnect Ed ” progra m enabl es t he corpora tion to call yo u and /or e -mail you in t he  
 case o f emerg ency closings, i nclement we ath er i nforma tion (school closing ) a nd 2 hour d elays. Yo u are  
 responsi ble for ke eping t his informa tio n u p -to -da te wi th your school to e nsur e tha t you r eceive th ese  
 notif icat ions.  

 
BIRTHDAY TREATS POLICY—PLEASE READ!!! 

  
Plainfield Schools understand that a child’s birthday is very important to him/her. Therefore, each child’s 

birthday will be recognized on the morning announcements. Also, every student will receive a birthday pencil 
and recognition from his/her classroom teacher and principal.  During the holiday season, parents are not to 

bring holiday candy, cookies or treats unless requested by the classroom teacher or PTO. The Van Buren PTO 

currently furnishes a treat and a drink for every major holiday. 
 

 
 

POL ICY REG ARDING ….PARTY INVITATIONS AND FLOWE R/G IFT/BALLOON DE LIVE RIE S  

In order to provide optimum learning time and promote student wellness, special deliveries of balloons, flowers and gifts will 

not be permitted at school. Additionally, in order to protect the feelings of all children, students are not per- mitted to pass 

out any invitations at school even if the entire class is invited. This policy is for all Plainfield Elementary Schools. 

 
DRESS CODE– (POLICY) SECTION B—STUDENT HANDBOOK 

 

A student's dress and appearance should not be disruptive to the educational process, constitute a threat to the safety and health of the student or others, 
not be in violation of any statute, or be considered distracting, indecent, or wholly inappropriate for the classroom. (School Board Policy Handbook-JFCA) 

Students should dress in a manner that is appropriate for school activities and for the weather. Neatness and cleanliness are of major concern. Clothing or 



grooming techniques which distract from the educational process, should be avoided. We should also keep in mind that students spend the majority of 
their day in air-conditioned buildings. Clothing that is appropriate for the beach and play may not be appropriate for a student to wear while trying to 
concentrate on schoolwork. 

 Hats, head scarves, bandanas, and sunglasses are not to be worn. (The only exceptions are school spirit dress up days.) 

See-through, fishnet, or midriff-exposing shirts and blouses are not to be worn. 

 Clothing or accessories that advertise alcoholic beverages, tobacco, drugs, violence, or is of a questionable or offensive nature, is not to be worn. 

 If shorts or skirts are worn, they should not come any higher than the tips of the students’ fingers when students are standing with hands down at 

their sides. 

 Shoes or sandals with socks will be required at all times. Flip flops are not appropriate school attire and sandals must have a strap 
around the heel. 

 Narrow strap blouses, tank tops or tube tops should not be worn to school. 

 Clothing that is tight, flimsy, torn or ripped to the point of immodesty, including ripped out blue jeans, or clothing which depicts violence or vulgarity 

of any kind may not be worn. 

 Pants are to be worn at the waist and belted if loose. Skin-tight knit or spandex pants are not to be worn. In order to maintain students’ safety, 

the following items should not be worn or brought to school:   

 Long, dangling earrings beauty care items such as hair spray, hair curlers, make-up, or hair dryers. Any other clothing that is considered 

disruptive to the educational process will not be allowed. 

Should a student’s dress be deemed inappropriate for school, the following procedure will be followed: 

 “The school will make an effort to contact the parent or guardian of the student. The parent may bring an appropriate article of clothing 
to school, or grant permission for the school to provide an appropriate item from its lost and found collection.  If the parent or guardian 
cannot be contacted, the school will provide appropriate clothing from its donated items.” 

 

POWER SCHOOL PARENT LOG-IN INFORMATION 

 

Did you know that you can monitor your child’s grades and attendance on-line? Many of you may already be familiar with doing 
this. New students to Plainfield Schools will be sent home a letter explaining how to set up your account. If you have never used 
this service and need another letter on how to set this up—please contact the school office at 839-2575 or through your child’s 
teacher. 

 

STUDENT SUPPLIES DONATED 

 

We have a donation of “Supply Bags” available for students that need supplies and may be unable to get them. 
Please contact our home school advisor if your child needs supply assistance or send a note to the teacher. 

All art supplies were generously donated this year by our Van Buren PTO organization.  

PARKI NG LOT SAFET Y 

Please help keep our pick up and drop off parking lot safe and kind.  Our parking lot is very busy and full—as it has been for many 
years. While we do not have land to enlarge the lot, we have made our parking spots SLANTED and there is to be NO BACKINIG IN.  
We can make our parking lot a safe and friendly place by: 

 Being patient when picking up your child. 

 Allowing others to back out of their parking spot. 

 Respecting those in front of you who are being kind to others. 

 Never passing another car in line. 

 Using the sidewalks and striped crossing walks.  Cutting across the parking lot is very dangerous because of 
the amount of traffic. 

 Not parking your car in the entrance area to our parking lot OR on Shaw Street—in the area between the 
Buchanan Street stop sign and the school parking lot entrance. (Parking in these areas is prohibited). 

Lastly, if you don’t like waiting in line, I suggest that you come around 3:55 p.m.  By that time, there are plenty 
of parking stop and not lines. 



FREE/REDUCED LUNCH PROGRAM 

If your child was on Free/Reduced & Textbook Assistance, you MUST re-apply each year. You will have 30 days to re-apply and the student will remain on 

the program during this time. If you do not re-apply for this assistance, the student will automatically be removed after the 30 day period. ENROLLMENT 

FORMS ARE AVAILABLE AT THE SCHOOL OFFICE AND ON-LINE AT WWW.PLAINFIELD.K12.IN.US—CLICK ON “FOOD SERVICES”. THE 

APPLICATION IS UNDER DOCUMENTS. 

PARENT & STUDENT ORIENTATION NIGHTS 

Three grade levels are hosting their Orientations prior to the first day of school.  These orientations are for students and parents together 

and will be held on: 

 WEDNESDAY, JULY 27 – Grade 5 PARENT/STUDENT ORIENTATION – REPORT TO CLASSROOMS – 6:00 P.M. 

 SUNDAY, JULY 31 – GRADE 2 PARENT/STUDENT ORIENTATION – REPORT TO CLASSROOMS – 1:00 P.M. 

 SUNDAY, JULY 31 – KINDERGARTEN PARENT/STUDENT ORIENTATION AND TOURS – 3:00 P.M. 

 

Please bring your school supplies labeled with your name if you did not pre-order a supply kit from the PTO. 
 

PARENT (ONLY) ORIENTATION NIGHTS 
 

Parents (only) are invited to attend the Parent Orientation Nights on: 

 AUGUST 1 – GRADE 4 PARENT ORIENTATION – 6:00 P.M.   - REPORT TO CLASSROOMS  

 AUGUST 4—GRADE 1 PARENT ORIENTATION.—6:00 P.M.   - REPORT TO CLASSROOMS 

 AUGUST 8—GRADE 3 PARENT ORIENTATION—6:00 P.M.      -REPORT TO CLASSROOMS 

 

This is a time for parents to meet their child’s teacher. We ask that parents only attend as we do not have enough seating in the classrooms 
for everyone and we do not have child care. We will host an open house later in the school year. This is a time for the teachers to talk with 
parents and answer any questions you may have. 

 

BICYCLE PERMITS 
 

No child may ride their bicycle to school without a permit that has been signed by the parent on file at the school office.  The permits are available at the 

school lobby. Grades 2-5 are the only students that may ride their bicycles to school. 

Bicycles are not permitted until September 1. Students park their bicycle at the north back doors of the building. A bike lock is REQUIRED. All students 

should wear a bicycle helmet. 

NO SKATEBOARDS, SCOOTERS, SKATES OR SKATE SHOES!  Please remember that: ANY ARTICLE THAT COULD BE USED (OR PERCEIVED) 

 AS A WEAPON WILL NOT BE TOLERATED AT SCHOOL. THIS IS THE LAW AND WILL BE ENFORCED! 
 

TEAM 30 INCREASES STUDENT PHYSICAL ACTIVITY 

Students attending Van Buren Elementary will participate in a program called TEAM30. It stands for “Together Everybody is Active and Moving for 30 
minutes”. The program creatively combines recess and P.E. so that students have both activities every day. This increases the amount of physical activity 
from 110 minutes a week of moderate exercise to 150 minutes of consistent aerobic exercise each week.  Plus, the new program and schedule allows 
students to stay on their exercise schedule regardless of the weather outside because the gym will always be available for students to use during TEAM30. 

During TEAM30, students will rotate each day to one of three activities: Free Play on the playground, Organized Cooperative (non-competitive) Activity, 
and Organized Skill-Based Activity. This rotation allows students plenty of free play time while also teaching students fun cooperative games and 
important physical activity skills. The end result will be: Students will have fun, adult supervised, exercise every day for 30 minutes.  The activities will 
be designed to allow all students equal opportunity to participate—regardless of how shy they are or how much they already know a skill. No student will 
feel left out. During free play time, there will be fewer students on the playground structures, allowing all students to play and greatly minimizing the 
time students wait for a turn.  During inside TEAM30 on bad weather days, students will do Zumba and other whole group exercise activities. 

We are confident that TEAM30 will quickly become a favorite student activity. 
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JULY 24-AUGUST 2016 SCHOOL EVENTS 

SUN MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 

JULY 24 JULY 25 JULY 26 JULY 27 

 

6:00 – 5th Gr. 

Parent/Student 

Orientation 

JULY 28 JULY 29 

 

10:00 Gr. 1-5 ONLY 

NEW STUDENTS TO 

VAN BUREN TOUR 

JULY 30 

31      

1:00 Gr 2   

Parent/Student 

Orientation 

3:00 KG 

Parent/Student 

Orientation & Tours 

AUGUST  1 

6:00 Gr. 4 Parent 

Orientation 

2 

First Day – full day – 

8:50 a.m. – students 

may enter building at 

8:30 a.m. 

3 4 

6:00 Gr. 1 Parent 

Orientation 

5 6 

7 8 

6:00 Gr. 3 Parent 

Orientation 

9 

6:00 p.m.  School 
Safety Informational 
Meeting 

10 11 12 13 

14 15 16 17 18      6:00 

Community 

Forum for 

Kindergarten 

Parents 

19 20 

21 22 23 24 25 26 27 

28 29 30 31    

 

NEW PROGRAM “HERE COMES THE BUS”.  This new program allows you to: 

 See the location of your child’s bus both before and after school 

 Confirm that your child’s bus has arrived at the bus stop and at school 

 Receive a push notification* or email message when the bus is a certain distance from your stop 

     

Please read the information on how to create your “Here Comes The Bus!” account. 

We are happy to introduce a program known as Here Comes the Bus®. 

Here Comes the Bus allows you to view the real-time location of your child’s school bus on a smartphone, tablet or computer. 

You will have the information you need to get your children to the bus stop at just the right time, reducing time spent outside in 

inclement weather and wondering, “did we miss the bus?” 

Here Comes the Bus allows you to: 

 See the location of your child’s bus both before and after school 
 

 Confirm that your child’s bus has arrived at the bus stop and at school 
 

 Receive a push notification* or email message when the bus is a certain distance from your stop 



 

A few of our neighboring school corporations have begun using Here Comes the Bus over the past year or two, and many of you 

have asked that we do the same. After doing our research and due diligence, we think you will be pleased with this service.  In 

fact, we’ve tested it over the last several weeks, thanks to some parents who participated in our learning process! 

 

Indianapolis-based Synovia Solutions™, makers of the GPS-tracking technology that we began using earlier this year, developed 

Here Comes the Bus. With it, we’ve been able to improve safety and cost savings as they relate to our transportation services.  

 

 

 

 

 

 

 

Available in three languages (English, Spanish and French), the Here Comes the Bus app can be downloaded from the App Store 

or Google Play for $18.50 a year, or $3.50 a month. The web version is a no-cost option. 

To learn more about Here Comes the Bus, visit www.synoviasolutions.com/here-comes-the-bus.  

Should you have any questions, please contact Dean Shepard via email (dshepard@plainfield.k12.in.us) or by phone at 317-838-

3632.  

 

*Push notifications only available on iPhone & Android devices. 

 

You will need two pieces of information in order to create your Here 

Comes the Bus! account:  

 The PCSC School Code is 82021 
 Your child's student ID number (you use it to log in to Power 

School or update lunch balances; if you don't know it, your 
school's office can provide it for you.  Call 317-839-2575. 

 For security purposes you may be required to provide more 
information or send an e-mail requesting the ID number 
when you call in to request this information. 

http://www.synoviasolutions.com/here-comes-the-bus

